
PRESENTATION
EXCELLENCE

Justin Knox

Great Presentation start with a title slide.
Title slides should have Name of Presentation and your name.



AGENDA: OUR GOAL
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Following this presentation, you will be able to…
- Present with confidence
- Speak comfortably in public settings
- Improve your research skills
- Know how to reach your audience

Presentation should also have an agenda.
Agenda show the audience where you are going.



BUILDING A PRESENTATION

Avoid “Famous Follies”
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Follow Effective Presentation 
Building Guidelines

“The Gift”



THE THREE P’s
Purpose
Make sure your presentation is something you care 
about and are excited to share with others.
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Preparation
Research, outlines, and drafts will ensure you are 
prepared and will increase confidence.

Practice
Running through your presentation will help you stay 
relaxed, on pace, and the information flow easily.

Practice in the Writing Center
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FACTS ABOUT EFFECTIVE PRESENTATIONS

Presenters Percentage

Non-verbal 
Communication

Content Increase in 
wages

Increase in 
management 

promotion

38% 55% 7% 10% 20%

Verbal 
Communication

Increase in audience 
retention 

(facts/figures)

Increase in 
trustworthiness

15% 130%

An effective presentation is… Benefits of an effective presentation



A Successful Presentation
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Confidence Communication Clarity Coherency Conciseness
- Eye contact

- Know your subject
- Verbal and non-verbal

- Use appropriate 
language

- Know your audience

- Speak 
simply

- Organized
- Structured in 

specific order

- Avoid tangets
- Use bullet points

SUCCESS



STRUCTURE OF AN EFFECTIVE PRESENTATION

Introduction and Agenda

• Introduce yourself 
and your team 

• Inform your 
audience of your 
purpose

• “Ice breakers” can 
be used to 

  

Main Points

• Address each of 
your main points on 
separate slides 

• Use bullet points to 
capture “the gist” of 
each point

• If including 
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Conclusion and Gift

• Restate purpose
• Summarize main points with 

bullet points
• Demonstrate you have achieved 

your purpose’s goal
• End with “The Gift,” the take-

away for your audience
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3 – 5 bullet points per 
slide

5 – 7 words per bullet point

No complete sentences

USE BULLET 
POINTS



GRAPHS AND TABLES I
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TABLE EXAMPLE I YR1 YR2 YR3

Bar Graph Example

Total Sales

Total Cogs

Net Profit



GRAPHS AND TABLES II
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TABLE EXAMPLE 2 YR1 YR2 YR3

0
1
2
3
4
5
6
7

0%

5%

10%

15%

20%

Year 1 Year 2 Year 3

Presentation Success if you get help in the writing center

TABLE EXAMPLE 3 YR1 YR2 YR3
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THE GIFT

Give your audience 
something to “take home”

New skill, words of 
wisdom, ideas, etc.

Increases likelihood of 
memorability and 
retention.



12

WORDS OF WISDOM

August Bergquist
Manager

Victoria Lindqvist
Owner

Allan Matson
Key employee



THANK YOU!
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