PRESENTATION
EXCELLENCE

Participant Workbook

Following this presentation, you will be able to...

Avoid the “Famous Follies”

Present with confidence

Create an awesome “Attention Getter”
Apply Bullet Point Rules in presentations
Display a “gift” for you audience

Identify the importance of smiling during a presentation

The Writing Center

« Open Mon-Fri: 8 am -5 pm
« Resources Available
» Writing/Editing/Proofreading




Famous Follies Presentation:

Identify 5 presentation mistakes made in the Follies Presentation:

What are ways Justin could have improved this presentation?

What are your biggest challenges when it comes to presentations?

What do you want to learn most about presentations?



Get involved with your audience

Attention Getters

Question

Picture

Joke

The Three P’s of Presentations

Purpose

At the end of the presentation | want the audience What is the purpose of your
presentation’s message

Pick one or a combination of two.

to remember:

&

To Entertain

Preparation

To Persuade To Inspire

Practice

Which one of the three P do you feel is most important?

Which one of the P’s could Justin have improved upon in the Follies Presentation?

Why is it important to practice your presentation with the writing center staff?



Communication

ELEMENTS OF PERSONAL COMMUNICATION
Body Language

55% body language
38% voice and tone
7% spoken words

Tone of Voice

Words/Content

What is the following presenter communicating with their body language?

Bad Example

What advice would you have for them?

Great Example

Why is smiling important during a presentation?




STRUCTURE OF AN EFFECTIVE PRESENTATION

Introduction and Agenda Main Points Conclusion and Gift

+ Introduce yourselfand your * Adc ach o i « Reslale purpose
team points on separate = Summarize main points with
Inform your audience of your uffet points to capture “the bullet points
purpose ist” of each point Demonstrate you have
“lce breakers"can be used to If including percente achieved your purpose’s goal

facilitate rapport and figure e phs, and « End with “The Gift.” the take-
relaxation tables fo show ics away for your audience

Introduction (Slide #1) - Name of Presentation and Your Name

Attention Getter (Slide #2) — Give the audience a reason to get excited or involved in your presentation

Grab your Audience — Give them a reason to listen

Agenda (Slide #3) — Where are you taking the audience?

Main Points — (Slides )(3 to 5 main ideas which should be in the agenda)

Conclusion (Second the last slide) — What is it you want the audience to remember to most

The Gift for Audience

Lat Slide — “Thank You” — It lets the audience know you are done



